
 

 

KIDKARE INSTRUCTIONS 
 
KidKare is an online tool that simplifies the entire reimbursement claim process and reduces 
the chance for errors.  All you need is a smartphone or any device that lets you connect to the 
internet. 
 
Claiming with KidKare takes the work out of food program paperwork.  With KidKare you can 
use your smartphone, tablet, laptop or desktop computer to manage meal counts, menus and 
reimbursement claims with just a few taps of your finger.  Providers can also plan and save 
menus, check children in and out and submit claims to their sponsors.   
 
Best of all, the Child Nutrition Program of Southern California offers KidKare FREE for their 
providers. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
KidKare is a website that works with any browser or any internet connected device.  
 
To start claim online, email KidKare@cnpsc.com.  Subject line: Claiming on KidKare. In the 
body of the email, give your name, the date you received your program training, and ask for 
your login and password.    
 
After you receive your login and password, make sure that you read and follow all the 
steps.  If you did not read, sign and date the “Provider Agreement when using the Minute 
Menu Program Record Keeping System” during your program training, please read the 
“Provider Agreement when using the Minute Menu Program Record Keeping System” 
and mail a signed, dated “Provider Agreement when using the Minute Menu Program 
Record Keeping System” to our office before you start claiming online; keep a copy for 
your records also.  Please note that once you start using the Minute Menu KidKare 
website there is a “Help” button to answer frequently asked questions (FAQ) or to 
contact Minute Menu KidKare.  
 
Our website www.cnpsc.com has a KidKare section on the Resources tab with links for 
additional information. 
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LOG IN TO KIDKARE 
 
Point your browser to www.kidkare.com then click “Log In”. 
 
On your computer it’s in the upper right of the screen. 

 
 
 
Then just fill in your username/password 

 
 
 
 
On your tablet or smart phone you may need to tap on the 
Menu Icon         to see the Log In option 
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FINDING HELP 
 

KidKare Knowledge Base website is packed with helpful information, 
videos, and Webinars. To quickly get to the Knowledge Base from 
KidKare, click on your name in the upper left corner of the screen, the 
click Get Help. 
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MY KIDS PAGE 
 

The first page you will see is My Kids. Here you will see children who are already enrolled. If 
no children that you have enrolled are showing you may need to change the filter. Click on 
the Settings Icon           on the top right, then click “Active” and “Pending”. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

ENROLLING CHILDREN 
 

All children in care must have a completed Enrollment Report on file in the office to 
participate in the Child & Adult Care Food Program.  The Enrollment Report must be verified 
and dated by the parent/guardian either prior to or on the child’s first day claimed on the 
Child & Adult Care Food Program.  If the Enrollment Report is dated after the child’s first 
day claimed on the Child & Adult Care Food Program the date of enrollment will be changed 
to the date the parent/guardian signed the Enrollment Form. 
 
To begin enrolling a new child click on the + Add Child Icon 
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ENROLLING CHILDREN (continued) 
 
You must fill in: 
 
● Child’s first and last name 

● Enrollment date – this is the first day you will start claiming the child on CACFP 

● Participates in CACFP.   If participating you must check mark the box.  If the parent has 
chosen not to participate you will leave the box blank. 

● Race and Ethnicity (these categories are defined by federal law) and relation to provider if 
any 

● Child’s gender 

● Special diet – If a child has a food allergy or intolerance that has been diagnosed by a doctor 
and requires a special diet, the special diet box must be checked. 

● Special Needs  - Check this box if a special needs child requires a special diet or is over the 
age of 13 and requires child care. 

● Migrant Worker’s Child – check this box if the Child is 13, 14, or 15 years old.  Migrant 
workers children may participate until they turn 16 years old. 

 
Click the next button to continue to the next screen 
 
● Complete all parent information – Name, phone number and address 
 
Click the next button to continue to the next screen 
 
● Days in care – select all possible days the child could attend (Monday - Friday) 

● Times in care – select the earliest possible in time and latest possible out time 

● Participating meals – select all possible meals within their earliest in time and latest pick up 
time 

● Days attending School – select all days the child will attend school 

● School – complete school type – select the one that best defines the type of school 

● School times – enter the time child leaves for school and returns from school. 

 
Click the Enroll/Print button.  Once the Enrollment report displays, print 2 copies, have the 
parent verify and sign both copies, Keep one copy for your records and mail one copy to our 
office within 5 working days of the child’s first day in care. 
 
Infants  
If the child is an infant (under 1 year), the infant details will show for the provider to complete.  
Enter the complete name of the formula you offered the parent.  Then select the appropriate 
answer to:  will the parent provide breastmilk, will the parent provide formula – if the parent is 
supplying formula fill the complete name of the formula.  Then answer,  will the provider or 
parent supply the food for when the infant is developmentally ready. 
 
Click the Enroll/Print button.  Once the enrollment report display, print 2 copies, have the 
parent verify and sign both copies, Keep one copy for your records and mail one copy to our 
office within 5 working days of the child’s first day in care. 
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UPDATING ENROLLMENT INFORMATION 
 

Enrollments must be updated when there is a change (times/days in care, school times, home 
address, etc.). To make a correction or update information,  print the Child’s current “ACTIVE” 
Enrollment Report (DO NOT USE YOUR ORIGINAL “PENDING” Enrollment Report), make any 
corrections to the Enrollment Report with a pen, have the parent verify, sign and date the 
Enrollment Report, mail the Child Enrollment to the office, keeping a copy for your records.  
When received, the office team will update the child’s enrollment information. 
  
 
 

WITHDRAW A CHILD 
 

When a child is no longer in your care, it is a good practice to withdraw the child from the 
program. To do this, from the My Kids screen, click on the child’s name/icon, click on the red 
Withdraw button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Withdraw 
 
 
 
 

Enrollment Form 
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RECORD A MEAL (NON– INFANTS) 
 

Recording a meal is very easy.  Click on the Meals tab on the left side of the screen, click on 
Enter Meal.  Verify the date, select the Non-Infants button, select the meal from the drop 
down, and verify the correct Serving Time is entered.  Select the Meal Components from each 
of the drop down menus. Click on the child’s name, turning the box green, of children being 
claimed for the meal. This is also a great time to also select Sick or No School for school-age 
children who are there at times when they would normally be in school. Then click on the 
Save button. 
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DOCUMENTING SCHOOL OUT DAYS  

Document school out days for all school-age children (5 years +) and children attending 

Kindergarten, Transitional Kindergarten (TK), Preschool, and Head Start (away from the provider’s 

home). If you serve a child on a weekday while the child would normally be in school, there is 

usually a reason for it. Perhaps school is out for winter, spring, or summer break. Or maybe it’s an 

in service day. Or perhaps the child is sick, staying home from school but still attending your child 

care. If a child is home sick, select the “Sick” icon from the menu to the right of the child’s name 

when recording your meals. If a child’s school was out that day, select the “No School” icon from 

the menu to the right of the child’s name when recording your meals. 

Providers who do not document children’s school out days will not be reimbursed for the meals 

claimed when the child is normally in school (usually these meals are for AM Snack and Lunch) 

Or, You can use the Child’s Calendar to enter this school out information ahead of time, if you like. 

#1 Click on “Calendar” from the menu, #2 select the “Child” filter, #3 select the child, #4 

drag the “No School” label to each day the child will not be attending school 

#4 

#3 #2 

#1 



 

 

RECORD A MEAL (INFANTS) 
 

Recording a meal is very easy.  Click on the Meals tab on the left side of the screen, click on 
Enter Meal.  Verify the date, select the Infants button, select the meal from the drop down, 
and verify the correct Serving Time is entered.  Click on the child’s name, turning the box 
green, this will give you the option to select the Meal Components from each of the drop 
down menus. This step is done for each Infant in attendance for the meal claimed. Then click 
on the Save button. 
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SUBMITTING YOUR CLAIM 
 

Submitting your claim is quick and easy. Once all your claim data has been recorded for the 
month, Click on the Food Program tab on the left side of the screen, then click Send to 
Sponsor.  read and click the box agreeing to the Terms and Conditions, then click the Send 
button.  
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REVIEWING YOUR CLAIM SUMMARY AND ERRORS REPORT 

It is very important that you review the codes and reasons for meals disallowed on your Claim 
Summary and Errors Report after the office has processed your monthly claim.  It is always our 
goal to help our providers understand the reason for a meal disallowed, so it can be corrected in 
their future claims.   

The office does not mail the Claimed Summary and Error Report to providers.  Providers can 
easily view their Claimed Summary and Error Report by following the instructions below.  The 
best time to review your Claimed Summary and Error Report is around the 12th of each month 
after you submit your claim.  Please call the office if you have any questions.    

Your reimbursement is based on the information reported on each Child’s Enrollment Report.  If 
the information on the Child Enrollment Report changes the provider should: 

Print 2 copies of the existing Child Enrollment Report   (DO NOT RE-ENROLL CHILDREN) 
Write in the changes with an ink pen 
Have the parent sign and date both copies 

Mail one copy to the Child Nutrition Program of Southern California office within 5 days of the 
changes so the office has time to enter the new information before your next claim is submitted.  
Keep one copy for your records.   

HOW TO REVIEW YOUR CLAIMED SUMMARY AND ERRORS REPORT ON 
KIDKARE 

Click on the Reports tab on the left side of the screen 
From the “Select a Category” drop down menu select “Claim Statements” 
From the “Select a Report” drop down menu select “Claimed Summary and Error” 
Select the claim Month you would like to review 
Click on Run 



Child Nutrition Program of Southern California

Meat/Alt

Beef

 4 Beef Bologna  *

 1 Beef Franks  *

 2 Beef Ground

 3 Beef Liver  (I)

 10 Chuck Roast

 11 Corned Beef

 13 Pot Roast

 14 Roast Beef

 15 Round Steak

 17 Stew Meat - Beef

 18 Veal

Chicken

 20 Chicken (breast, thigh, leg, wings)

 22 Chicken Franks  *

 23 Chicken Ground

 25 Chicken Liver

Seafood

 31 Catfish  *

 32 Clams  *

 33 Crab (No Imitation)  *

 34 Fish  *

 35 Fish Sticks (CN Label Only)  *

 36 Salmon  *

 37 Shrimp/ Shellfish  *

 38 Tuna

Pork

 40 Canadian Bacon  *

 41 Ham

 42 Pork Chops

 43 Pork Ground

 46 Pork Kielbasa  *

 45 Pork Roast

 47 Sausage - Pork  *

 48 Spare Ribs  *

Turkey

 60 Turkey (breast, thigh, leg, wings)  (I)

 51 Turkey Franks  *

 52 Turkey Ground

 53 Turkey Ham  *

 54 Turkey Kielbasa  *

Lamb

 120 Lamb

Dried Beans / Legumes

 58 Baked Beans

 61 Black Beans

 62 Chili Beans

 63 Garbanzo Beans / Chick Peas

 64 Great Northern Beans

 65 Lima Beans

 66 Mung Beans

 67 Navy Beans

 68 Pinto Beans

 70 Pork N Beans

 71 Red / Kidney Beans

 72 Refried Beans

 73 Soybeans

Dried Peas

 74 Blackeyed Peas

 75 Dried Green / Yellow Peas

 76 Lentils

Cheeses

 80 Cheddar Cheese

 82 Colby Cheese

 83 Cottage Cheese

 78 Deluxe American Cheese or 100% cheese

 85 Lowfat Cheese

 86 Mozzarella Cheese

 87 Ricotta Cheese

 88 String Cheese

 101 Swiss Cheese

Eggs

 102 Egg

Peanut Butter

 103 Peanut Butter  * SN

* Disallowed for Infants 6-11 months

Legend:  

BR    Breakfast Only

BR/SN Breakfast or Snack Only
SN    Snack Only

CN    Must Have CN label

DBL   Double Portion Required
HF  High Fat

HM  Homemade

HS  High Salt
A   Vitamin A

C   Vitamin C

I   Iron

+ Allow But Warn
WG    Whole Grain-Rich

~     Disallowed for Non-Infants
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Child Nutrition Program of Southern California

Meat/Alt

Peanut Butter

 106 Peanut Butter & Beans  *

 104 Peanut Butter & Cheese/Cottage Cheese  *

 105 Peanut Butter & Egg  *

 107 Peanut Butter & Meat  *

 100 Peanut Butter and Yogurt  *

Yogurt

 108 Yogurt - Dairy

Nuts or Seeds

 113 Almonds  * SN

 114 Cashews  * SN HF

 115 Pecans  * SN

 110 Pumpkin Seeds  * SN

 112 Sesame Seeds  * SN

 111 Sunflower Seeds  * SN

 116 Walnuts  * SN

Brd/Alt

Breads

 1 Bagel

 2 Biscuits

 3 Bread Sticks

 5 Cornbread

 7 Croissants

 10 Dumplings

 11 English Muffin

 100 Fish Sticks Breading (CN Label Only)  WG *

 12 Flat Bread

 13 French Bread

 14 French Toast

 15 Hamburger Buns

 16 Hawaiian Bread

 17 Hot Dog Buns

 20 Italian Bread

 23 Pita Bread

 53 Pizza Crust  *

 25 Pumpernickel Bread

 26 Rolls

 27 Rye Bread

 28 Sourdough Bread

 32 White Bread

 31 Whole Wheat Bread  WG

Cereals

 133 Corn Chex  WG

 134 Corn Flakes

 221 Cream of Rice

 222 Cream of Wheat Whole Grain WG  WG *

 136 Crispix

 57 Farina

 143 Great Grains  * (I)

 223 Grits - Whole Or Enriched

 174 Kellogg's Special K - Original

 148 Kix - Regular & Honey WG  WG

 150 Life - Original WG  WG

 224 Malt-o-Meal - Original (Hot only)

 21 Oatmeal -Unsweetened WG  WG

 120 Post Bran Flakes WG  WG

 145 Post Honey Bunches of Oats

 162 Quaker Oat Bran  * (I)

 234 Quaker Oatmeal Squares - Brown Sugar WG  WG * 

(I)

 167 Rice Chex WG  WG

 168 Rice Crispies

 171 Shredded Wheat WG  WG

 178 Total WG  WG

 184 Wheat Chex WG  WG

 185 Wheaties WG  WG

Crackers

 265 Animal Crackers

 245 Cheese Nips

 243 Cheeze-it Crackers

 231 Club Crackers

 240 Goldfish Crackers

 45 Graham Crackers

 232 Hi Ho / Ritz Crackers

 46 Melba Toast

*     Disallowed for Infants 6-11 months

Legend:  

BR    Breakfast Only     

BR/SN Breakfast or Snack Only
SN    Snack Only

CN    Must Have CN label

DBL   Double Portion Required
HF  High Fat

HM  Homemade

HS  High Salt
A   Vitamin A

C   Vitamin C

I   Iron

+   Allow But Warn
WG    Whole Grain-Rich

~     Disallowed for Non-Infants
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Child Nutrition Program of Southern California

Brd/Alt

Crackers

 233 Oyster Crackers

 113 Pretzel - Soft or Hard  (I)

 47 Saltine Crackers

 48 Snack Crackers

 242 Triscuits WG  WG

 50 Wheat Crackers

 241 Wheat Thins Original 100% Whole Grain  WG

 51 Zwieback Toast  (I)

Crusts

 52 Pie Crust, Meat Pie / Quiche Only  * HF

Grains

 54 Barley  WG

 55 Bulgar

 56 Couscous

 60 Millet  WG

 61 Oats  WG

 127 Quinoa  WG *

Pasta or Noodles

 63 Egg Noodles -Enriched  *

 68 Enriched Pasta  *

 64 Fideo  *

 65 Lasagna Noodles  *

 66 Macaroni Noodles  *

 72 Spaghetti Noodles  *

 73 Vermicelli Noodles  *

 74 Whole Grain Pasta  WG *

Rice

 75 Brown Rice  WG

 82 White Rice - Enriched

 83 Wild Rice  WG *

Tortillas

 84 Corn Tortillas  *

 85 Flour Tortillas  * (I)

 86 Taco Shell  *

 4 Whole Wheat Tortilla  WG *

Veg or Fruit Breads

 101 Apple Bread

 102 Apricot Bread

 103 Banana Bread

 104 Blueberry Muffins  *

 105 Carrot Bread

 106 Date Nut Bread

 108 Pumpkin Bread

 110 Raisin Bread

 111 Zucchini Bread

Other Breads

 112 Pancakes / Waffles  * (I)

 114 Stuffing/Dressing  HM

Veg/Frt/Juice

Fruits

 1 Apples

 2 Applesauce

 3 Apricots

 4 Bananas

 5 Blackberries

 6 Blueberries

 7 Boysenberries

 10 Cantaloupe

 11 Cherries

 12 Cranberries - Fresh  Only  *

 14 Dates  *

 15 Figs  *

 17 Fruit Cocktail

 21 Grapefruit

 22 Grapes  *

 23 Guava

 24 Honeydew Melon

 25 Kiwi

 26 Mandarin Oranges

 27 Mangos

 28 Marionberries

 30 Nectarines

 31 Oranges

 32 Papaya

*     Disallowed for Infants 6-11 months

Legend:  

BR    Breakfast Only     

BR/SN Breakfast or Snack Only
SN    Snack Only

CN    Must Have CN label

DBL   Double Portion Required
HF  High Fat

HM  Homemade

HS  High Salt
A   Vitamin A

C   Vitamin C

I   Iron

+   Allow But Warn
WG    Whole Grain-Rich

~     Disallowed for Non-Infants
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Child Nutrition Program of Southern California

Veg/Frt/Juice

Fruits

 33 Peaches

 34 Pears

 35 Persimmons

 36 Pineapple

 37 Plums

 38 Prunes

 40 Raisins  *

 41 Raspberries

 43 Star fruit

 44 Strawberries

 45 Tangerines

 46 Ugli Fruit / Tangelo

 47 Watermelon

Juices

 52 Apple Juice  * BR/SN

 50 Apple-Cherry Juice  * BR/SN

 53 Apple-Grape Juice  * BR/SN

 54 Apple-Pear Juice  * BR/SN

 55 Apple-Raspberry Juice  * BR/SN

 56 Berry Juicy Juice  * BR/SN

 57 Caribbean Juice Splash  * BR/SN

 58 Carrot Juice  * BR/SN

 60 Cherry Juice  * BR/SN (A)

 81 Cranberry Juice (100% Juice)  * BR/SN

 82 Cranberry-Apple Juice (100% Juice)  * BR/SN

 83 Cranberry-Grape Juice (100% Juice)  * BR/SN

 84 Cranberry-Raspberry Juice (100% Juice)  * BR/SN

 61 Grape Juice  * BR/SN (C)

 62 Grapefruit Juice  * BR/SN (C)

 63 Mixed Juice  * BR/SN

 64 Orange Juice  * BR/SN

 65 Orange-Banana Juice  * BR/SN

 66 Orange-Pineapple Juice  * BR/SN

 67 Peach Juice  * BR/SN

 68 Pear-Apple Juice  * BR/SN

 70 Pear-Grape Juice  * BR/SN

 71 Pineapple Juice  * BR/SN

 72 Popsicles, 100% Juice & HM  * SN

 73 Prune Juice  * BR/SN

 74 Punch Juicy Juice  * BR/SN

 75 Raspberry Juice  * BR/SN

 76 Strawberry Juice  * BR/SN

 77 Tangerine Juice  * BR/SN

 78 Tomato Juice  * BR/SN

 80 Tropical Juicy Juice  * BR/SN

Vegetables

 150 Acorn Squash

 151 Artichokes

 152 Asparagus

 153 Avocado

 154 Baked Beans

 156 Beets

 157 Black Beans

 158 Blackeyed Peas

 160 Bok Choy

 162 Broccoflower

 161 Broccoli

 163 Brussels Sprouts

 164 Butternut Squash

 166 Cabbage

 165 Carrots

 167 Cauliflower

 168 Celery  *

 170 Chili Beans

 171 Cole Slaw

 172 Collard Greens

 173 Corn

 174 Cucumbers

 175 Dried Green / Yellow Peas

 176 Eggplant

 178 French Fries (Baked only)

 180 Garbanzo Beans / Chick Peas

 181 Great Northern Beans

 182 Green Beans

*     Disallowed for Infants 6-11 months

Legend:  

BR    Breakfast Only     

BR/SN Breakfast or Snack Only
SN    Snack Only

CN    Must Have CN label

DBL   Double Portion Required
HF  High Fat

HM  Homemade

HS  High Salt
A   Vitamin A

C   Vitamin C

I   Iron

+   Allow But Warn
WG    Whole Grain-Rich

~     Disallowed for Non-Infants
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Child Nutrition Program of Southern California

Veg/Frt/Juice

Vegetables

 183 Green Peas

 185 Green Salad  *

 243 Greens, Turnip

 187 Hummus

 200 Jicama

 201 Kale

 203 Leeks

 204 Lentils

 260 Lettuce

 205 Lettuce and Tomato

 206 Lima Beans

 207 Mixed Vegetables

 208 Mung Beans

 211 Mustard Greens

 212 Napa Cabbage

 213 Navy Beans  (I)

 214 Nopales (Cactus)

 215 Okra  (C)

 250 Peas

 218 Peas and Carrots

 184 Peppers, Green, Red, Yellow, Orange (Side Serving)

 220 Pinto Beans

 223 Plantains

 221 Pork and Beans

 222 Potatoes

 224 Pumpkin

 225 Raw Veggie Plate

 226 Red / Kidney Beans

 228 Refried Beans

 230 Salsa - Homemade

 232 Soybeans

 233 Spaghetti Sauce

 234 Spaghetti Squash

 235 Spinach

 236 Sweet Potato/Yams

 237 Swiss Chard

 238 Tater Tots

 241 Tomato Paste

 242 Tomato Sauce

 240 Tomatoes

 245 Wax / Yellow Beans

 246 White Squash

 247 Yellow Squash

 248 Zucchini Squash

Milk

Milk

 7 Fluid Milk (1 YR - Whole Milk / 2 YR+ Whole, 2%, 

1%, or Fat-Free Milk)  * (A)

Infant Only

Infant Eggs / Meats

 211 Infant Beef  ~ (I)

 212 Infant Chicken  ~ (I)

 210 Infant Egg  ~

 213 Infant Ham  ~ (I)

 214 Infant Lamb  ~ (I)

 215 Infant Turkey  ~ (I)

 216 Infant Veal  ~ (I)

Infant Milk / Formula

 11 Breast Milk / Iron Fort. Infant Formula  ~ (A)

 13 Parent Supplied Formula  ~

 12 Special Provision (Dr statement reqd)  ~

*     Disallowed for Infants 6-11 months

Legend:  

BR    Breakfast Only     

BR/SN Breakfast or Snack Only
SN    Snack Only

CN    Must Have CN label

DBL   Double Portion Required
HF  High Fat

HM  Homemade

HS  High Salt
A   Vitamin A

C   Vitamin C

I   Iron

+   Allow But Warn
WG    Whole Grain-Rich

~     Disallowed for Non-Infants
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